Tax Administration

3. Adjusting Entries: 9. Eliminate Small Credits
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. Post Cash Receipts

Transfer to GL

3. Adjusting Entries

A.
B. Transfer to AP
C. Close Tax Year

4. Calculate Interest

E. Process Direct Debits

5. Calculate Penalty

H. Restore Points
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. Change Parcel Information

l. Installation Maintenance

P. Password Maintenance

7. Add History

R. Reports Menu

8. Refund Credits

U. Live NEMRC Update

9. Receive cash from First American

O. NEMRC Backup

10. Display Status

X. Index Data Files

Q. Quit This Application

Click on “3. Adjusting Entries” from the Main Menu and the following window will appear:
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Place your mouse over an adiustment button to 1. Reclassify Amounts Due
zee & description. i ;
2. Adjust Amounts Billed
3. Abatements I

4. Move Credits About AccountslYears

Eliminate Small Credit Entries
5. Reverse Cash Receipts on a Deposit

= thiz when you are ready to close a tax year

and want small credits that are not warth '
refunding removed from the system. | will ﬁ Reverse Interest Calc'd on a Date
allowy you to print & proof sheet befare 7. Reverse F’enalty Cale'd on Date

actual removal for reviesw or approsval, Any

removed credi will be credited ta the Cther B E h EtE SIIIE" E mol IﬂtE Due !

Revenue Accourt.
f 9. Eliminate Stmall Credits
Be Sure you Have o
Printed the Proaf Sheet hefore Removal. A Feverse Abatements

B. Apply credits in a year

Z. Turn off Adjustment Validation |

Q. Quit Adjustments \

Consider the description that appears when you place the mouse over “9. Eliminate Small
Credits.” Click “9. Eliminate Small Credits” and the following window will appear:
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Eliminate Small Credits

Eliminate Smuax wics

Perform Adjustment Print Proof Sheet | Preview Proof Sheet | Cancel |

1. Individual: Select this to work on a single Parcel.

2. All Parcels: Select this to work on all Parcels.

3. Parcel ID or Name: Enter the Parcel ID to work on or click “Find” to select from a
table.

4. Tax Year: Enter the tax year to work from or click “Find” to select from a table.

5. Eliminate Credits less then or Equal to: Enter an amount for which all credits are equal
to or less than that you wish to eliminate from customer balances.

6. Reason for adjustment: You must enter a reason for adjustment which is usually a
policy decision reference.

7. Perform Adjustment: Click this button to actually post the transactions.

8. Print Proof Sheet: Click this button to print. Refer to GENERAL PRINTING for more
information.
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9. Preview Proof Sheet: Click this button to preview. Refer to GENERAL PREVIEW for
more information.

10. Cancel: Click “Cancel” to cancel and return to the previous screen.
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